PART | DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 17. 330
STATE OF HAWAI |
Cl ass Specifications
for the C ass:

BOATI NG AND OCEAN RECREATI ON ADM NI STRATOR
(BOATING & OCEAN RECR ADVR)

Di sti ngui shi ng Characteri stics:

Manageri al Responsibility: The sole position in this class,
as a division chief, admnisters the statew de boating and ocean
recreation programthrough subordi nate branch chiefs and program
support staff.

Conmplexity: This class reflects statewi de responsibility
for planning, adm nistering, directing and coordinating
activities and operations of the ocean recreation and coast al
areas prograns pertaining to ocean waters (excluding comerci al
har bors) and navi gabl e streans, snmall boat harbors and beaches
encunbered with easenments in favor of the public in accordance
wi th Chapter 200, Hawaii Revised Statutes, and in conformance
with federal and State | aws, rules and regulations. Duties and
responsi bilities involve the planning, devel opnment, operation,
and mai nt enance of boat harbors, boat harbor facilities,
| aunchi ng ranps and navi gational aids; the adm nistration of the
State’s boating registration and commercial permts systens, the
marine casualty and investigation program and the public boating
saf ety education program the planning, devel opnent and
adm ni stration of a program which oversees the effective use and
managenent of avail able ocean waters, including Ccean Recreation
Managenent Areas, navi gable streans and properties under the
program s jurisdiction.

Personal Contacts: The work of the sole position in this
class requires significant personal contacts and invol ves
interaction with the Chairperson and Menbers of the Board of Land
and Natural Resources, the State Legislature, and other State,
federal, and county governnent officials; tenants of recreationa
boat harbors; users of sports, hobby, pleasure and conmerci al
vessel s/crafts; and special interest groups, individuals, and
concerned citizens.

Supervi sory Responsibility: The sole position in this class
is responsible for providing supervision to all branch chiefs and
program support staff.




PART | Page 2
BOATI NG & OCEAN RECR ADMR 17. 330

Supervi si on Received: The Chairperson of the Board of Land
and Natural Resources, who serves as the head of the Departnent
of Land and Natural Resources, provides general direction in
terms of broad policy guidelines and adm nistrative directives.

Ful | Performance Knowl edge and Abilities: (Know edge and
abilities required for full performance in this class.)

Know edge of: Federal and Hawaii State |aws, rules and
regul ations pertaining to boating and ocean recreation activities
and operations; principles and practices of public adm nistration
i ncludi ng the budget and | egislative processes; issues and
processes involved in devel opi ng and nmaxi m zi ng use of real
property and facilities for comercial use; and principles and
practices of supervision and nanagenent.

Ability to: Admnister a statew de boating and ocean
recreation program establish priorities and formul ate program
policies; plan, direct and coordinate the work of others;
establish and maintain effective working relationships with
| egi sl ative and other governnental officials, special interest
groups/indi vidual s and concerned citizens; prepare clear and
conci se reports; and speak effectively before groups and
i ndi vi dual s.

Exanpl es of Duties: (The sole position in this class may not be
assigned all of the duties listed, nor do the exanpl es
necessarily include all the duties that nmay be assigned. The

om ssion of specific statenments does not preclude managenent from
assigning such duties if such duties are a |ogical assignnment for
the position. The classification of a position should not be
based solely on the exanples of duties perforned.)

1. Pl ans, devel ops, nonitors, coordi nates, eval uates, and
adm nisters the State boating and ocean recreation program

2. Est abl i shes program goal s and devel ops | ong-range and short -
range plans to achi eve objectives.

3. Est abl i shes general policies, procedures and guidelines and
adm nistrative direction to ensure that small boat harbors
are effectively nanaged and that boating and ocean
recreational prograns are properly adm nistered.
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10.

Oversees the devel opment of plans to maxi m ze the use of
peri pheral |ands and generate revenue to support the

di vision’ s prograns; discusses proposals with the boating
and general public, business comunity, special interest
groups and governnent entities to determ ne their needs,
concerns and comercial interests.

Directs the continuous review of statutes, rules, policies
and procedures relating to the State’s boating and ocean
recreation program This includes devel opi ng proposal s
regardi ng regul atory requirenents, preparing and presenting
testinmony for |egislative proposals, and ensuring that
appropriate public hearings process is conducted.

Directs the devel opment and preparation of the division's
budget. Justifies and pronotes support for the division's
budget proposals. Directs the devel opnent of expenditure
pl ans and the nonitoring and control of funds, and nmakes
changes to the expenditure plan as necessary in accordance
wi th established policies of the departnent and State.

Ensures coordination of the activities of the division with
appropriate city, State and federal agencies and cooperates
in providing services and in the enforcenment of applicable
rul es.

Meets with division and departnental personnel, nenbers of
t he boating public, community groups, commercial users,

| egislators, Cty and County councils, and other
governnent al agencies/officials, etc., to discuss matters
and to resolve problens and issues.

Directs the devel opment of plans and proposals to construct
new smal | boat harbor facilities and acquire new equi pment
and devices to inprove services, or to expand, nodify and/or
ot herwi se inprove existing properties, facilities and

servi ces.

Coordi nates the renoval of non-natural obstructions and
public safety hazards fromthe shoreline, navigable streans,
harbors, channels, and coastal areas of the State.
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11.

12.

13.

Oversees the adm nistration of the staff services functions
such as fiscal managenent, personnel managenent, property
managenent, revenue enhancenent, and dat aprocessi ng, and
directs the conduct of studies and periodic review of the
organi zation, functional assignnments, nmanagenent nethods,
internal operation procedures, staffing, etc., to ensure
effective and efficient managenent of the division s
program

Attends neetings of the Board of Land and Natural Resources
to present various matters within the jurisdiction of the

di vision which requires the Board s action and approval,
such as | eases and permits for |and disposition and adoption
of rules, and answers inquiries, prepares briefings and
submts reports as may be requested by the Board.

Serves as the State representative to the National
Associ ation of State Boating Law Adm ni strators.

This is an anmendnment to the specification for the class

BOATI NG AND OCEAN RECREATI ON ADM NI STRATOR ( BOATI NG & OCEAN RECR
ADMR) whi ch was approved on June 3, 1997.

DATE APPROVED: 8/01/01

DAVI S K. YOG
Director of Human Resources Devel oprent



